
HOURS OF WORK - Monday to Friday from 8:15-4:15

Working in a pediatric clinic the medical secretary will be an integral member of 
the professional team.

courteous and professional. 

JOB RESPONSIBILITIES INCLUDE:

·       Booking appointments and procedures

·       Answering phones and returning messages

 
A SUCCESSFUL CANDIDATE WILL HAVE:

-        Excellent customer service and interpersonal skills

-        Strong computer and keyboarding skills

 

your resume to apply.
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